
Holiday Reminders  
Once again the holiday season is here, along with the family obligations, shopping, and 
vacations. The coming holidays add distractions to our schedules, which can lead to security 
incidents. The following are reminders to help you enjoy happy, safe, and secure holidays.  
 

Before working on classified projects, ask yourself:  
Do I know the classification guidelines? Am I distracted or rushed? Am I mentally alert?  
 
Consider:  
• Postponing mailing classified information until you are sure the recipient can personally  
• accept it.  
• Limiting classified work the week before the holidays.  
• Using a “buddy system” when working on classified projects the day before your vacation.  
• Briefing workers who are “covering” for other workers on classified projects.  
• Ensuring a qualified derivative classifier is available when working on classified projects.  
• Issuing a “stop work” if needed.  
• Double-checking the content of your email before hitting the send button.  
• Doing a second end-of-day check of classified repositories and vaults/vault-type rooms.  
• Performing a complete area check immediately prior to closure.  
 
Controlled and prohibited articles in secure areas:  
• Leave gifts or items that are controlled or prohibited at home; do not bring alcohol or 

weapons to Lab property even if you intend to leave  them in your car.  
• Unlabeled packages in wrapping paper will be treated as suspicious.  
• Even if portable electronics are intended as gifts, they are still not allowed.  

November 2008 Be Security Smart! Be Security Smart! Be Security Smart!  

Be patient and alert. Remember your security responsibilities to avoid incidents.  

Rushing work  Increased workloads  

Multitasking  Seasonal illness  

Deviations from the usual routine  Personal distractions (shopping, family, etc.)  

Some common stress factors of this time of year are:   
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